
St. Joseph’s Catholic Primary School, Otley

S.E.N. Policy

Ethos Statement

The school was founded by, and is part of the Catholic Church.  The school is to be conducted as a Catholic School in accordance with the canon law and teachings of the Catholic Church, and in accordance with the Trust Deed of the Diocese of Leeds, and in particular:

1. Religious education is to be in accordance with the teachings, doctrines, discipline and general and particular norms of the Catholic Church;

2. Religious worship is to be in accordance with the teachings, doctrines, discipline and liturgical norms of the Catholic Church;

3. At all times the school is to serve as witness to the Catholic faith in our Lord Jesus  Christ.

Mission Statement

This school exists for its pupils - to help their spiritual, mental, emotional, physical and social development. 

This Catholic school is to provide an education which has Christ at its centre.

Guiding Principle

Our guiding principle is one of inclusion. We want to identify and break down possible barriers to learning.

Inclusion Statement

We at St. Joseph’s believe in creating a secure, accepting, collaborating, stimulating community in which everyone is valued, as the foundation for the highest achievement of all children. 

We develop inclusive values, shared between all staff, pupils, governors, parents and carers.

[Index for Inclusion]

Equal opportunities and Racial Equality

We at St. Joseph’s believe in equal opportunity for all. Our inclusive values promote racial equality for all.

Aims of S.E.N.

· A child with S.E.N. will have their needs met.

· Children with S.E.N. will be offered full access to a broad, balanced, and relevant curriculum at both the Foundation stage and the National Curriculum.

· The views of the child will be sought and taken into account.

· The views of the parents will be sought and parents will have an important role to play in supporting their child’s education.

Objectives of the S.E.N. Policy

In light of the above, we intend to:

· provide an environment which fosters a close partnership with parents.

· promote the self-worth and self-esteem of all who learn and work within St. Joseph’s school community.

· provide a broad and balanced curriculum which reflects the distinctive nature of Catholic Education, meets the requirements of the Foundation Stage of Education.

· promote early identification, assessment and provision for children with S.E.N. using the three staged approach outlined in the Code of Practice.

· provide, where possible, differentiated teaching resources matched to the needs of the children.

· promote professional sensitivity towards all children with S.E.N. and their families.

· promote effective relationships with all external agencies.

· evaluate and revise interventions regularly.

S.E.N. Provision

All teachers are teachers of S.E.N. We recognise that it is the teacher’s responsibility to meet the needs of the children in their class, through classroom organisation, teaching materials, teaching styles and differentiation. Early identification of S.E.N.
is considered to be of paramount importance.

The person responsible for co-ordinating the day to day provision of education for pupils with S.E.N. is Mr J. Garden, the school’s SENCO.

Headteacher’s Involvement

The Headteacher,  Mrs. Jean Smith has responsibility for the day to day management of all aspects of the school’s work, including provision for pupils with S.E.N. The Headteacher keeps the Governing Body fully informed and works closely with the school’s S.E.N.C.O.  The Headteacher seeks out and shares best practice with the L.E.A. and other schools. The Headteacher ensures that Annual Reviews for children with a statement of special educational need take place.

Governors’ Responsibility

Responsibility for meeting children’s Special Educational Needs ultimately rests with the Governing Body of the School.

It shall be the duty of Governors:

· - to use their best endeavours to ensure that the S.E.N. of any registered pupil are met.

· - to secure that where a pupil has S.E.N., those needs are made known to all who are likely to teach him.

· to secure that the teachers in the school are aware of the importance of identifying and providing for those pupils who have S.E.N.

· - to consult the LEA as appropriate.

· - to report annually to parents on the school’s policy for pupils with S.E.N.

· - to ensure that the pupil joins in the activities of the school together with pupils who do not have S.E.N., so far as that is reasonably practical and compatible with the pupil receiving the necessary educational provision, the efficient education of other children in the school, and efficient use of resources.

· - to have regard to the S.E.N. Code of Practice and the Disability Rights Code of Practice for schools.

· - to ensure that parents are notified of a decision by the school that S.E.N provision is being made for their child

 The named Governor with responsibilty for S.E.N. is Mrs Jo Lay.

Staff Responsibility

The School, through its teachers, has a responsibility for identifying and making maximum provision of its resources for its pupils with S.E.N.

As a staff it is our aim to reward effort and encourage positive attitudes in all our children.  We appreciate that children, particularly those with special needs, respond particularly well when teachers expect them to succeed and when they receive praise and recognition for their achievements. It is therefore vital that children with S.E.N. be challenged at an appropriate pace so that they develop their own potential and expect high standards of themselves.

The Class Teacher

The Class Teacher is in a key position to recognise the child who is experiencing difficulties in learning and to try out different approaches to help meet the child’s needs. Ultimately it is the Class Teacher who is responsible for the provision for the child’s ‘Special Needs’ and for recording and maintaining documentation, following the schools guide lines and the procedures laid down by the LEA. Well kept and coherent records are of paramount importance in providing a baseline from which to plan future action and are necessary when communicating a child’s difficulties to external support services. They also form a basis for discussion with parents.

The Special Needs Co-ordinator

The S.E.N.C.O. is responsible for helping and advising colleagues on the provision of children with Special Educational Needs.

Specific areas of responsibility include:

· To arrange for the needs of children to be identified, assessed and provided for.

· To ensure that the school fulfils its responsibilities with regard to the S.E.N. Code of Practice.

· To be aware of the S.E.N. budget and manage resources effectively.

· To be responsible for the maintenance and review of Special Needs records and register throughout the school

· To inform and advise staff about the I.E.P.’s of special needs children.

· To plan and lead class reviews of children with S.E.N.

· To advise / counsel parents on possible forms of home/ school support when appropriate.

· To organise and lead Annual Review meetings.

· To attend / organise/ lead relevant in-service training and liaise  with outside agencies and voluntary bodies to extend knowledge / expertise in the teaching of children with S.E.N., reporting on good practice to colleagues.

· To liaise with the Headteacher in organising the deployment of Teaching Assistants to support individual pupil progress.

· To liaise with secondary school staff to assist in the transfer of Year 6 children with special needs.

· To inform and liaise with the Governing Body and the S.E.N. Governor.

· To keep up to date with all inclusion and S.E.N. issues and continue own professional development.

Teaching Assistants

Teaching assistants involved with a child/children with S.E.N. must work under the supervision of the teacher who has responsibility for them. The class teacher has responsibility for planning programmes of work, setting specific tasks and objectives within tasks, and ensuring that work, materials and tasks are appropriately differentiated and relevant to the child’s needs. It is important, however, that the teaching assistant is involved in planning, and should be actively involved in record keeping, along with the teacher, and the views and observations of the teaching assistant are taken into account when planning the next steps for a child with S.E.N.

Parent / Volunteer Helpers

Members of staff should exercise discretion regarding the sensitivities of children and their parents before deploying other parents or volunteer helpers in the area of S.E.N. Before doing so, staff are asked to consult either the Headteacher or the S.E.N.C.O.

Admission Arrangements

Pupils with S.E.N. are admitted into the school on the same basis as any other child. (See Appendix 1 : Admissions Policy)

Specialist S.E.N. Provision

The school does not have a special unit.

Special facilities

The school welcomes applications for admission from the parents of pupils with mobility difficulties, and has wheel chair access via the front entrance of the school.

Allocation of Resources for pupils with S.E.N.

Allocation of resources is determined by prioritising those children who are deemed to have the greatest need in consultation with external agencies, parents and teachers. All monetary resources which have been identified by the L.E.A. for supporting S.E.N. within school will be used solely for that purpose. In addition, where there has been a shortfall in funding, costs have been set against the base budget of the school.

 The funding is spent on:

· Support staff

· SENCO release time

· Training for teachers and support staff so they can meet pupils’ needs more effectively.

· Special books and equipment for the children.

· ICT software

Access to the Curriculum

All pupils are entitled to a balanced and broadly based curriculum including the Foundation Stage and the National Curriculum. This policy ensures that teaching arrangements are fully inclusive. The majority of pupils will have their needs met through normal classroom arrangements and appropriate differentiation, which may include short term support such as E.L.S., A.L.S., F.L.S. or Springboard.

Identification and Review of Pupils’ Needs

The Governing Body will ensure that it makes appropriate provision for all pupils identified as having S.E.N. The new Code of Practice 3-staged model has been adopted for this purpose:

Early Years Action and School Action

Through Early Years Action /  School Action, the pupil will get help which is either extra to and / or different from the help that the school usually gives pupils through differentiation. If there are concerns that the pupil is not making adequate progress, the class teacher will discuss these concerns with the SENCO. The SENCO will gather information from the pupil, parents and class teacher. The information gathered will help the school to decide what help may be needed. The help needed will be recorded in an I.E.P. to be revised at least each half term. The  I.E.P. will only record that which is additional to, or different from, the differentiated curriculum and will focus on three or four individual targets that match the pupil’s needs.

The delivery of the interventions recorded on the I.E.P. continues to be the responsibility of the class teacher. 

The  I.E.P.’s will be reviewed at least once every term with the class teacher, SENCO and support staff if necessary. The outcomes will be recorded. Pupils will participate in the review process according to their age and abilities. Parents will also be consulted.

Early Years Action Plus and School Action Plus

If the pupil does not make adequate progress receiving Early Years Action or School Action support, the school may seek further advice and support from other specialists, eg.  Educational Psychologist, Speech and Language Therapist, Physiotherapist, Occupational Therapist. Pupils and parents will be fully involved and kept informed about the involvement of external agencies and proposed interventions.

The range of support available at Early Years Action Plus and School Action Plus will be similar to that made for Early Years Action and School Action, but will be typically more intensive, individualised and sustained. Advice from outside professionals will be incorporated into the I.E.P. and these professionals will be invited to contribute to the monitoring and review of progress. The I.E.P. will have fresh targets and strategies which should be mainly implemented in the normal classroom setting. 

Statement of Special Educational Need

If a pupil demonstrates significant cause for concern, the school may request a statutory assessment of the child’s needs which may lead to a Statement of S.E.N. a legal document which identifies a child’s specific needs and provision.

In addition to the regular review of their I.E.P.’s, children who have a statement of S.E.N. will also have their progress and specific support recorded in their statement, reviewed annually, and a report provided for the L.E.A.

Gifted Children

Members of staff should be constantly vigilant in order that children who show special aptitude in an area or areas of school life are not overlooked. When a child with particular strengths, which are significantly greater than his or her peers, is detected, then special measures should be taken to ensure that the child is receiving challenges commensurate with his or her potential. The notice of the SENCO should be drawn to such children.

(For further information, please see ‘Gifted and Talented’ policy.)

Inclusion of Pupils with S.E.N.

Children with S.E.N.
are enabled, as far as possible, to be included in a broad and balanced curriculum with their peers, differentiated according to their needs. This is achieved in numerous ways, including direct staff support within a small group, provision of quality specialised resources, (stored centrally in Year 6 classroom) buddy systems etc. 

Success Criteria

We know we have been successful if:

· We can identify pupils with S.E.N. and disabilities and ensure that their needs are met.

· Children with S.E.N. and disabilities join in with all the activities of the school.

· All learners make the best possible progress.

· Parents are informed of their child’s special needs and provision and that there is effective communication between parents and school.

· Learners express their views and are involved in decisions which affect their education.

· We promote effective partnership and involve outside agencies when appropriate.

The success of the school’s S.E.N. policy will be judged against the above criteria. The Governing Body’s Annual report will detail the successful implementation of the policy and the effectiveness of the provision made.

Complaints Procedure

We are keen that our S.E.N. Policy meets its aim of providing for the needs of all children within the school.

Should parents wish to make any comments or complaints about our provision they are advised to contact:

· the class teacher

· the SENCO

· the Headteacher

· the Governor responsible for S.E.N.

A response will be made at the earliest opportunity.

In -service training

In service training will be identified according to need, taking into account school priorities as well as personal professional development. The SENCO circulates available training courses to relevant personnel including the S.E.N. Governor, teaching and support staff. Training takes the form of whole staff training, meetings for support staff with the SENCO, and individual training which is cascaded to other staff if appropriate.

Links to Support Services

External L.E.A. support services play an important part in helping the school identify, assess and make provision for pupils with S.E.N. These include:

· School Support Service

· Educational Psychologist

· Behaviour and attendance services

· Visually impaired service

· Hearing impaired service

· Self-help support groups eg. Downs Support Group

In most cases the support of these services will be sought when a child is at School Action Plus. However, external specialists can play an important part in the early identification of a child’s special needs and advise on effective provision.

Even when outside agencies are involved the SENCO has prime responsibility for co-ordinating the special educational provision made for the child and the decisions which are made in regard to this.

Links with other agencies and voluntary organisations.

We recognise and value the support that can be gained by working with other external agencies and voluntary organisations. These would be contacted with parental permission as the need arises, and could include:

· Speech and Language Therapist

· Physiotherapy services

· Health services, eg. School Medical officer, G.P., paediatrician, psychiatrist, school nurse
· Education welfare services

· Social Care
· Catholic Care

· Kidscope

Working in partnership with parents

Partnership with parents play a key role in promoting a culture of co-operation and openness. At St. Joseph’s we:

·  develop positive and constructive relationships with parents

· acknowledge and draw upon parental knowledge and expertise in relation to their child.

· focus on children’s strengths as well as areas of additional need

· recognise the personal and emotional investment of parents and be sensitive to their feelings.

· ensure parents are supported in understanding procedures and how to access support from external agencies

· respect the differing needs the parents may have themselves such as a disability or communication barriers.

The  school will provide information about the Parent Partnership service to all parents of pupils with S.E.N. Parents of any pupil with S.E.N. may contact the P.P.S. for independent support and advice.

Where appropriate, parents will be provided with information about ‘Kidscope.’

Pupil participation

Pupils with S.E.N. often have a unique knowledge of their own needs and circumstances, and their own views about what sort of help they would like, to enable them make the most of their education. They will be encouraged to participate in the setting of learning targets, contribute to I.E.P.’s and reviews, and be involved in transition processes.

Links with other schools

Strong links have been developed between the SENCO’s and Year6 / 7  teachers of the high schools to which our children will transfer, to ensure that effective arrangements are in place to support pupils at the time of transfer. For children with a statement of S.E.N., transfer plans will be set in motion at the annual review in Year 5. 

Good relationships exist with local and deanery schools to enable advice and good practice to be shared.
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Admissions Policy

Appendix 2

Relevant legislation and guidance

	          Education Act 1996
	This legislation is amended by the SEN and Disability Act 2001. The SEN Code incorporates references to relevant sections of the Act.

	           School Standards and

           Framework Act 1998     
	Section 42 requires that the governing body’s annual report includes information on the implementation of the SEN policy.

	          SEN and Disability Act 2001
	Amends both the Education Act 1996 and the Disability Discrimination Act 1995.



	          Revised Code of Practice on the

          identification and assessment of 

          special educational needs.                                               
	January 2002

	          SEN Toolkit
	January 2002



	          Inclusive schooling - children

          with special educational needs


	January 2002

	          The Education (SEN) (Information)

          (England) regulations 1999


	1999

	          The Special Educational Needs

          (Provision of information by 

          Local Education Authorities) 

          (England) Regulations 2001
	2001

Sets out LEA’s duties to publish information on funding, SEN policy and specific action being taken on SEN issues.

	          Disability Rights Code of Practice


	September 2002
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Code of Practice Definition of Special Educational Needs

For the purposes of this policy we have used the term Special Educational Needs as defined  by the Code of Practice.

-A child has special educational needs if he or she has a learning difficulty which calls for special educational provision to be made for him  or her. (Code of Practice DFE 1993)

Pupils have a learning difficulty if they:

a) have a significantly greater difficulty in learning than the majority of pupils of the same age; or

b) have a disability which prevents or hinders the child from making use of educational facilities of a kind generally provided for pupils of the same age in schools within the area of the local education authority.

c) are under compulsory school age and fall within the definition at (a) or (b) above or would do so if special educational provision was not made for them.

Pupils must not be regarded as having a difficulty solely because the language or form of language of their home is different from the language in which they will be taught.

Special educational provision means:

a) for pupils of two or over, educational provision which is additional to, or otherwise different from, the educational provision made generally for pupils of their age in schools

maintained by the LEA, other than special schools, in the area.

b) for pupils under two, educational provision of any kind.

See Section 312, Education Act 1996

Definitions of Disability

‘A child is disabled if he is blind, deaf or dumb or suffers from a mental disorder of any kind or is substantially and permanently handicapped by illness, injury or congenital deformity or other such disability as may be prescribed.’

See Section 17 (11), Children’s Act 1989

‘A person has a disability for the purpose of this Act if he has a physical or mental impairment which has a substantial and long-term adverse effect on his ability to carry out normal day-to-day activities.’

See Section 1(1), Disability Discrimination Act 1995
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External Support Services

Harriet Rosenthal,

Educational Psychologist,

Special Services Division,

Blenheim Centre,

Crowther Place,

Leeds.

LS6 2ST

Tel: 0113 3951039
SENST - as above

Child Protection  Team - as above

Behaviour and Attendance services - as above

Sensory services - as above

School Medical Officer,

St. Mary’s Hospital, 

Green Hill Road,

Armley,

Leeds.

LS12 3QE

Mrs. Jill Lauriland,

Speech and Language Therapist,

Health Centre,

Manor Square,
Otley.

Tel: 01943 850182

School Nurse –Mary Sanders  (as above)
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‘Named’ Persons and Support Staff

The Headteacher is 

Mrs. Jean Smith 
The Governor with responsibility for SEN is Mrs. Jo Lay

The SENCO is 

Mr J. Garden
(Teaching Assistants) 

Mrs. Agnes Skeoch

Support staff


Mrs. Terri Boyce





Mrs. Krysha Condliffe





Mrs. Christine Pratt





Mrs Heather Cheetham





Mrs Mallott Manning





Miss Lisa Proctor





Miss Jennie Abbott





Mrs Nicole Hodgson





Mrs Margaret Shaw

Glossary

A.L.S. 

Additional Literacy Support

E.L.S.

Early Literacy Support

D.F.E.

Department for Education

F.L.S.

Further Literacy Support

I.C.T.

Information Communication Technology

I.E.P.

Individual Education Programme

L.E.A.

Local Education Authority

P.P.S.

Parent Partnership Service

S.E.N.

Special Educational Needs

S.E.N.C.O.
Special Educational Needs Co-ordinator
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