ST. JOSEPH’S CATHOLIC PRIMARY SCHOOL,

OTLEY

ICT POLICY

ETHOS STATEMENT

The School was founded by and is part of the Catholic Church.  The School is to be conducted as a Catholic School in accordance with the canon law and teachings of the Catholic Church and in accordance with the Trust Deed of the Diocese of Leeds in particular:

1. Religious education is to be in accordance with the teachings, doctrines, discipline and general and particular norms of the Catholic Church;

2. Religious worship is to be in accordance with the teachings, doctrines, discipline and liturgical norms of the Catholic Church;

And at all times the school is to serve as witness to the Catholic faith in our Lord Jesus Christ.

MISSION STATEMENT

This school exists for its pupils – to help their spiritual, mental, emotional, physical and social development.

This Catholic School is to provide an education, which has Christ at its centre
This policy document sets out the schools aims, principles and strategies for the delivery of ICT.

What does “Information Communication Technology” cover? 

As well as being an important curriculum requirement, the ability to use ICT effectively is a vital life skill in modern society.

We interpret the term ICT to include the use of any equipment which allows users to communicate electronically or manipulate information electronically.

Links to the school’s management information system (MIS)

The school has a collective vision for ICT and strives hard to achieve and promote this throughout the school (see Appendix 1).
The school’s aims

Our aim is to produce learners who are confident and effective users of ICT. We strive to achieve this aim by:

- helping all children to use ICT with purpose and enjoyment

- helping all children to develop the necessary skills to exploit ICT

- helping all children to become autonomous users of ICT

- helping all children to evaluate the benefits of ICT and its impact on society

- meeting the requirement of the NC as fully as possible and helping all children to achieve the highest possible standards of achievement

- using ICT to develop partnerships beyond the school

- celebrating success in the use of ICT
- incorporating ICT across all curriculum subjects, with ICT being seen as a tool for learning and not a stand alone subject.

The schools’ curriculum organisation

At Foundation Stage children are introduced to ICT through the ELG and the LEA scheme of work.

It is incorporated in the planning of each scheme of work.

When planning work involving technology, teachers identify some activities in which the emphasis is on the development of ICT capability (QCA documents) and others in which the emphasis is on the subject which is being supported by ICT (cross curricular ICT).

The ICT co-ordinator consults with all teachers to ensure that the Programme of Study for ICT will be taught.

Roles and Responsibilities 

The roles and responsibilities with regard to ICT are as follows.

The following responsibilities are carried out by the headteacher:

- ensuring the consistent implementation of ICT policy

- ensuring staff access to ICT

- ensuring continuity between year groups

- ensuring ICT progression

- liaison with feeder and/or receiving schools

- purchasing /organising ICT resources

The following responsibilities are carried out by the ICT co-ordinator:

- identifying what ICT support is needed by individual staff 

- arranging in-service support 

- review the ICT policy

- assessment of pupils

- meeting statutory requirements

- curriculum development

- overseeing equipment maintenance through a third party service level agreement
- health and safety policy and practice

Teaching and learning styles

Teachers are expected to employ a range of strategies and to use their professional judgement to decide on the most appropriate.

These will include:

- interactive whiteboard to enhance teaching and learning

- using the computer to demonstrate to a group of pupils or the whole class

- leading a group or class discussion about the benefits and limitations of ICT

- individual or paired work using worksheets and help cards

- collaborative writing and design work groups 

Where one pupil is used to demonstrate or teach a skill to others, the teacher must feel confident that this is of benefit to all those involved.

Groups will be selected to ensure that all children are equally active and involved in the task, and that all have equal access to the computer keyboard.

Activities using ICT are planned in order to allow different levels of achievement by pupils or to incorporate possibilities for extension work.

Teachers are expected to intervene where appropriate to reinforce an idea or teach a new point.

Access to ICT

Each classroom is equipped with at least 2 PCs and one IWB.

Children complete a simple log sheet to record their activity on the computer.

The computer suite houses 16 PCs. All PCs provide internet access through LLN and 
e mail facilities.  ICT will soon be enhanced by children accessing classroom wireless laptops to enhance learning.
Equal opportunities

All children should have equal access to ICT in order to develop their personal ICT capability.

When children are working in groups, we endeavour to ensure that their hands-on experience is equitable.

We check CD-ROMs, software and documentation to ensure that gender and ethnicity are reflected in a balanced way without stereotyping.

The SENCO and ICT co-ordinator jointly advise teachers on the ICT support which can be provided to individual children with particular educational needs, including high ability pupils.

Where appropriate, an external specialist is used to assess a child’s specific needs.

Children with a computer at home are encouraged to use it for educational benefit and parents are offered advice about what is appropriate.

Efforts are made to ensure that text created at home can be transferred to a classroom computer through e mail once a teacher has been notified.

Recording, assessment and reporting

Each teacher maintains a class checklist to record children’s progress on assessment sheets in line with the QCA scheme of work.

Assessment of their ICT capability is achieved by planning appropriate curriculum activities in line with the school’s general policy for assessment and reporting.

Managing resources

The budget for IT resources is reviewed annually as part of long-term budgetary arrangements to meet new and emerging technologies.

Monitoring and review

There is an annual review of this policy by the ICT co-ordinator.

A major review involving all staff will take place every 2 years.
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Appendix 1

VISION FOR ICT
Our shared vision is one where the whole school embraces ICT in a positive and innovative way. We see ICT as being central to teaching and learning and at the forefront of education. ICT is not a stand alone subject but an integral resource to be used throughout all curriculum areas in an effort to raise standards.

We aim to complete this journey through the Every Child Matters Agenda

We ENJOY and ACHIEVE

· Our ethos sees ICT as an essential tool in the delivery of a creative and innovative curriculum. 

· The vision at St. Joseph’s is flexible and forward thinking. Adapting to new technologies and ideas.

· We aim for the BECTA ICT Charter mark to celebrate our achievements in ICT and our vision for the future.

· Our action plan is SMART (specific, manageable, achievable, relevant and timed). It is systematically reviewed and changed to support the needs and development of the school.

We make a POSITIVE contribution

· The views of all the stakeholders; children, parents, governors and staff are an important pare in the shaping of the ICT vision.

· The ICT subject leader and SLT are fully supportive of our vision. As staff we support each other by sharing good practice.

· We regularly review new ideas and look at good practice in other schools.

We are SAFE
· E-safety is paramount for all our staff and pupils. We take online safety very seriously and as society changes we ensure our children are aware and up to date with new strategies to combat current issues.

· We regularly review our ICT policy in line with changes to online safety.

We are HEALTHY

· It is integral to our school that children and staff are aware of and comply with the current Health and Safety policy and our understanding of Data Protection and Freedom of Information.

We work together for ECONOMIC well-being

· We have an open and transparent approach to school financial management. 

· We always look for value for money in purchases of software and hardware.

· We believe in making communication, data and resources available to all staff to support the management in our school vision.

“Where there is no vision, the people perish” Proverbs 29:18
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